Instructions on how to apply in the University of Gothenburg's
scholarship application system
1.Enter via the link on the website. It is not possible to log in via a saved link in your browser.
2. Once you have entered the scholarship application system, you can not use the forward or back
buttons in your browser. Use the buttons in the scholarship application system. Filled data is
automatically saved when you navigate through the system.
3.Create a new account if you do not previously have made a scholarship application.
4. Click New User and fill in the information. It is important that this information is correct, especially
your name. This can affect the payment of your scholarship funds.

5. An automatic email with a password is sent to the specified e-mail address. Please check the Spam
folder in your email, if you haven’t received it.
6. Log in with your email address and the password sent to you.
7. On your Home in the scholarship application system, you can edit personal information, see
previous scholarship applications and create a new application.
8. Click Create new application
9. Select the scholarship in the list which you want to apply for ex. Adlerbertska scholarships 2022.
10. Continue to your Home, where you will find your application.
11. Click the application number ex. AD2022-0101.
12. Click Edit

13. Fill out the information in the application. The data will automatically be saved when you change
views.
14. In the upper right corner there are instructions on each form. Press the question mark and there
is further information.

15. When you have filled in all the information, press the Back button and you will come to your
Home in the scholarship application system.
16. Click the application number ex. AD2022-0101
17. Click Submit.
Mandatory fields are checked automatically. If the application is not filled in correctly, it is not
possible to send it in and instead of a confirmation you will receive an error message "The application
can not be submitted as it is not complete - see above" It states which mandatory fields in the
application are missing.
a. To correct the application, click Back
b. Click the application number
c. Click Edit
d. Fill in the information and press Back.
You can now submit your application in the system.
18. Click Confirm application with BankID and follow the instructions. Now you are done with your
application.
a. If you do not have a BankID, press Back
i. Press the application number again
ii. Press View / Print application
iii. Print the application in your browser (usually by right-clicking and
selecting print)
iv. Sign the application, we must have your original signature.

v. Mail the application to:
Stipendienämnden
University of Gothenburg
Box 100
405 30 Gothenburg
Sweden

19. It is possible to Cancel a submitted application and change it until the last application day. The
application then changes status from "Submitted" to "Not Submitted". An application that is not
submitted to the scholarship application system will not be included in the selection of scholarships.
Please don’t forget to submit your application when you have made the changes.
20. It is possible to delete an application that has not been submitted until the last application date.
21. To check your bank details, log in and press your application number. Then tap View my choice of
payment (Unfortunately, the name of the bank is not listed here, but we see it when we send the
information to the bank).
22. You log out of the system by pressing the "Logout" button at the top of the Website in the
scholarship application system.
23. Feel free to read the FAQ on the website if you have any questions: Scholarships and grants –
Student Portal (gu.se)
24. Feel free to contact us at adlerbertska@gu.se if you have more questions

