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Instructions on how to apply in the University of Gothenburg's 
scholarship application system 
 

1. Enter the system using the link on the website. It is not possible to log in using a saved 
link in your browser. 
 

2. Once you have entered the scholarship application system, you cannot use the forward 
or back buttons in your browser. Use the buttons in the scholarship application system. 
Your data is saved automatically when you navigate through the system. 
 
 

3. Create a new account if you have not previously submitted a scholarship application. 
This login is not the same as the Student Portal. You must create a new account. 
 

4. Click New User and fill in the information. It is important that this information is correct, 
especially your name, as this can affect the payment of your scholarship funds. 

a.  
 

5. An automatic email with a password will be sent to the email address you provided. 
Please check your spam folder if you do not receive it. 
 

6. Log in using your email address and the password sent to you. 
 
 

7. On your Home page in the scholarship application system, you can edit your personal 
information, view previous scholarship applications, and create a new application. 
 

8. Click Create new application. 
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9. Select the scholarship you want to apply for, for example, Adlerbertska 
Hospitiestiftelsen 2026. 
 

10. Return to your Home page, where your application will now appear. 
 
 

11. Click the application number, for example, AH2026-0101. 
 

12. Click Edit 
 
 

13. Fill in the required information in the application. Your data will be saved automatically 
when you change views. 
 

14. In the upper right corner of each form, you will find instructions. Click the question mark 
for additional information. 

b.  
 

15. When you have filled in all the information, click Back to return to your Home page in the 
scholarship application system. 
 

16. Click the application number, for example, AH2026-0101. 
 
 

17. Click Submit. 
 

18. Mandatory fields are checked automatically. If the application is not correctly filled in, it 
cannot be submitted. Instead of a confirmation, you will receive an error message: 
“The application cannot be submitted as it is not complete – see above.” 
The message indicates which mandatory fields are missing. 
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 To correct the application, click Back 
Click the application number 
Click Edit 
Fill in the missing information and click Back 
You may now submit your application. 
 

19. You can cancel a submitted application and make changes until the final application 
date. The application status will change from “Submitted” to “Not Submitted”. 
Applications that are not submitted in the system will not be included in the 
scholarship selection. Please remember to re-submit your application after making 
changes. 
 

20. You can delete an application that has not been submitted until the final application 
date. 
 
 

21. To check your bank details, log in and click your application number. Then select View 
my choice of payment. (Note that the name of the bank is not displayed here, but we can 
see it when we send the information to the bank.) 
 

22. Log out of the system by clicking the Logout button at the top of the website. 
 
 

23. Please read the FAQ on the website if you have any questions 
 

24. You are welcome to contact us at adlerbertska@gu.se if you have further questions. 


